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Record Audio Using Audacity

We work with Audacity because we have found it to be the easiest to use and
you can make great quality audio recordings for free!

We found the best thing to do to get comfortable with it is to have a play with it
and have fun.

Also you can use it to record your next album and be a rock/pop/hip hop starl

In order to record audio as you go you will need to have Audacity installed on
your computer. If you haven't already installed Audacity please see the chapter
Downloading and Installing Audacity
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Getting Started with Audacity

Setting up Audacity
If you are recording with the microphone on your computer, the recording
mode should be set to ‘Mono’. If it is then proceed to the section Testing
Audacity.

a. If it's set to ‘Stereo’ click on it, this will revel a drop-down menu.

b. Click on ‘Mono’
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Get To Know The Main Features Of Audacity
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Control Buttons: These buttons let you control all the basic functions of Audacity

Track: Each track is one continuous recording which can be listened to, edited and
exported spearately

Cursor: The cursor is the line on the timeline that shows you from where you are
playing. It also lets you highlight parts of the timeline so you can edit it
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-

Audacity Conftrol Buttons

Record: Press to begin recording.

Stop: Press to finish recording. If you press ‘Stop’ then press
‘Record’ again Audacity will start another track.

Also press to stop playback (when you press play to listen
to the audio you have recorded). If you press ‘Stop’ during
playback then press ‘Play’ again Audacity will start again
at the beginning of the track.

Pause: Press to pause the recording. If you press ‘Pause’
then press ‘Record’ again Audacity will continue recording
on the same frack.

Also press to pause playback (when you press play to
listen to the audio you have recorded). If you press ‘Pause’
during playback then press ‘Play’ again Audacity will keep
playing the same track.

Play: Press to begin playback .

Skip to End: Press to skip to the end of the track.

Skip to Start: Press to skip back to the start of the track.
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O Best Practice Tips For Working With Audacity

For best results when recording:

* Record in a room that is as silent as possible

* Record a few test runs to see how loud your microphone is and how loud
you need to speak and how close you need to be

* Speak in a full clear voice. If you have a quiet voice try to speak up, if
you have a loud voice speak normally

* Most importantly - Your voice sounds absolutely finel Everyone hates the
sound of their voice recorded...everyone else thinks your voice is great

Testing Audacity

It's a good idea to give Audacity a test run to see if its working and connecting
to your computer’s microphone.

Test 1- Check ambient noise recording:

Follow the steps in the following Recording With Audacity Section to:
a. Set up your equipment
b. Record (but dont say anything)

c. Stop Recording after about 10 seconds
d. Zoom in and see if the line is flat or has lots of bumps

ldeally you want a nice clean flat line when there is silence

If you have a lot of bumps when you aren’t talking your microphone is
picking up external noise such as airconditioning, your computers hard-drive
or fan, unwanted environment noise

- 1I 0 fﬁ

| Augio Track ¥ | 1.0
Mono, 44100Hz

[ Audio Track ¥'[ 1.0
[[Mano, 44100Hz
32-bit float

Mute | Solo_|
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smoother line

means less ambient
noise

=better

bumpy line
means lots of
ambient noise

32-bit float 0.5
| Mute | Sal |
_ . | oo

 |-05-

-1.0

Test 2- Check voice recording:

a. Set up your equipment
b. Record yourself speaking, telling the microphone about your day
Try with different:
- Volumes of your voice
- Distances from the microphone
c. Press play and listen back to your recordings to get an idea of how close
you need to be and how loud you need to speak.
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Recording and Playing Back With Audacity

a. Torecord press the »
Click to
record
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b. Speak, the cursor should move across the screen as you speak creating
sound-wave line

Wide lines mean loud sounds, narrow lines mean quieter sounds.
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This sound-wave line is the word “berabakaan” said 3 times loudly, normal, then
quietly.
The flat, squiggly line is the sound of the room with no one talking.

c. To stop recording press ' *
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d. To listen to your recording press -,
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Are you happy with ite

If so - move on to the section in this chapter called Exporting from Audacity
and Uploading Into Miromaa.

If not - you have some options depending on what you don't like about it:

1-It's just not right, you'd like to start again (see below)
2- It’s good but there’s too much silence, or noise before or after (see next
page)

1. It's just not right, you want to start again.

a. Click on the (x) button in the top left-hand corner of your time-line, this
will delete it
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Click and drag to select audio Actual Rate: 44100

. Repeat steps a-d until you are happy with your recording
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Editing Your Track

2. The recording is good but there is oo much silence or noise before or after.

If you would like to delete the extra space you have 2 options which we will go
through in the following two sections:

1. Select and export the part you want to keep
2. Delete the part you don’t want

1. Select and export the part you want to keep:

a. Click on the time-line just before the sound-wave line gets wide where you
start to speak

b. Hold down your clicking finger and, with your mouse drag the cursor across
the sound-wave line across the part you want. | only want the first, loud,
“berabakaan”

It should be highlighted as in the picture below.
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c. Click on ‘File’ in the top right hand corner of the screen
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Export... f 2. Click on

Export Selection... o
e ‘Export Selection
Export Labels...

Export Multiple...
Export MIDL...
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d. Click on ‘Export Selection’ from the drop-down menu. This will open a
finder window.

e. Navigate to your ‘Audio’ Folder

f. Double-click on your ‘Audio’ Folder

g. Name your audio file.

At Miromaa we name the file using the word we have just recorded so it's easy
to find.

File__Edit_View__Transport_Tracks_ Generate _Effect_Anahze _Help
@ ExportFile 2 2 ’ =) 7H|_| o ] )
o Gaw - @@ o [t e o

T Name = & Title Contributing artists  Album

YE )
sle[ of 2lel2lef{pEe

1.
Type file name
here

2.
Check format is
‘WAV...14bit'
if not click on it

3.
Click ‘Save’

Berabakaan

WAV (Microsoft sgned 16 PCI

then select
“WAV...14bit"
from menu

Actual Rate: 44100

A3 Files (FFmpeg)
AMR [namow band} Files (FFmpeg)

WMA (version 2) Files (FFmpeg)
Custom FFmpeg Export

h. Make sure the ‘Save as Type:’ field is set to:
‘WAV (Microsoft) signed 16 bit PCM’
If not, click on it to reveal the drop-down menu and select
‘WAV (Microsoft) signed 16 bit PCM’ from the list

i. Click on ‘Save’

Use arraw keys (or RETURM key after editing) to navigate fields.,

Tag | Value
|Artist Name
(Track Title
Album Title
(Track Number
Year

Genre
Comments

Genres Template

[ Edt. | [ Reset.. | [ Load.. |

J. Click on ‘Ok’
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k. Click on the (x) button in the top right hand corner of the screen to

close Audacity and take you back to Miromaa
Click to close

File Edit View Transport Tracks Generate Effect Analyze Help
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A pop-up will ask you whether you want to save before closing.

l. Click ‘No’. You have already saved a copy when you exported.

Save changes?

Click on ‘No’

/"—-'\_
[ | Save changeioe

Now that you are back in Miromaa the steps are the same as with pre-recorded
audio.

m. Click on the ftitle of the type of multimedia you would like to add, in this
case ‘Audio’.

It will go blue. Your image will disappear as you are now in the Audio section of
the Multimedia Panel.

It will go blue
and your image will
disappear as you
are now in the
Audio Panel

Multimedia

Launch Audacity |

Add... | | Remove Launch Audacity |
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n. Click on the ‘Add’ button

This will open your computer’s file explorer.
If you do not see your ‘Miromaa Language Work’ folder:

Click on ‘Documents’

@@v"E b Libraries » Documents »

- |‘, ‘ | Search Docl

Organize Mew folder

W Favorites
Bl Desktop
& Downloads

¥ Dropbox
| Recent Places

Click here
if you do not see
your ‘Miromaa
Language Work’
folder

| Timeline Explorer

5 Librasie
G

[E=] Pictures

BB videos

Then click on ‘My Documents’

‘i—‘\_ '_/'.D | | v Libraries » Documents » My Documents »

Organize = Share with = Mew folds

2

4.7 Favorites

Click on folder

‘My Documents’

a3 Lib*
4 @ Docments

.. Miromaa Language Work

Documents library
Includes: 2 locations

-
MName
. Downloaded Installers
Downloads
exique Pro
omaa Language Training Database

maa Language Work

Then double click on the
1 ‘Miromaa Language Work’

Type

File folder
30/09/2014 3:23 PM
6/01,/2016 11:16 AM
6/01/2016 2:02 PM

File folder
File folder

File folder

p. Double click on your ‘Media’ folder.

'_’(} . | .. % Documents » My Documents » Miromaa Language Work »

Organize v Share with + Mew folder

[ Favorites
Bl Desktop
& Downloads

%3 Dropbox
=] Recent Places

Documents library
Miromaa Language Work

=
Mame

. Data
I Exports

‘

.. Timeline Explorer

= Libraries
@ Documents
=/ My Documents

./ Downloads

Click on your
‘Media’ folder

Date modified Type

6/01/2016 2:02 PM
6,/01/2016 1:50 PM
6,/01/2016 2:02 PM
6/01/2016 2:52 PM

File folder
File folder
File folder

File folder

Date modified

29/09/2014 854 AM
21/12/201512:43 ...
30/00/2014 3:23 PM
5/01/2016 7:09 PM

6/11/2015 12:57 PM

File folder
File folder
File folder
File folder
File folder

Arrange by:  Folder «

Size

0. Double click on your ‘Miromaa Language Work’ folder

Arrange by:  Folder

Size

Working With Audacity
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g. Double click on your *Audio’ folder.

.« My Documents » Miromaa Language Work » Media »
Organize « Share with « New folder

It Favorites Do_cuments library Arange by: Folder +
Bl Desktop Media

% Downloads MName Date modified Type Size
43 Dropbox

6,/01/2016 2:44 PM File folder
6,/01,/2016 2:52 PM File folder
6,/01,/2016 2:52 PM File folder
6,/01,/2016 2:52 PM File folder

1=l Recent Places

.. Timeline Explorer

4 Libraries
@ Documents
Click on your

‘Audio’ folder

. Miromaa Langui

r. Click on the audio clip you wish to upload
s. Click on ‘Open’

. v Libraries » Documents » Miromaa Language Work » Media » Audio

Organize + New folder

St Favorites Documents library Prenrais | RS
Bl Desktop Audio

-

# Downloads MNza Date modified Type Size
%% Dropbox
/01 /2016 11= Wav
%] Recent Places |4 berabakaan 3/01/201611:43 PM  Wave Sound
| Timeline Explorer

- Libraries
@ Documents

J’ Music .
[E=] Pictures ]. C|ICk on YOUI’

B Videos audio clip

8 Computer
£, Local Disk [C)

‘h Network

File name:

Miromaa will upload your audio and take you back to the Editor.
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To listen to your audio in the Editor:
t. Click on ‘Audio’ in the list.

The word *Audio’ is now written in black instead of grey, this means that
something has been uploaded.

Multimedia

Launch Aud.;:téi't'y |

u. Click on the play button (>) to listen to your audio

Multimedia

Click here

Congratulations you have just added audio to your entry!
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2. Delete the part you don’t want:

a. Click on the time-line just before the part you want to delete
b. Hold down your clicking finger and, with your mouse drag the cursor across
the sound-wave line across the part you don’t want. It should be highlighted
as in the picture below

In the example there is foo much silence before the first “berabakaan” which
we don't want, the part is highlighted below.

File Edit View Transport Tracks Generate Effect Analyze Help
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-1.0 10 20 30 4.0 5. I)' 6.0 70 8.0 9.0 100 11.0 120 13.0 14.0

X | Audio Track ¥ | 1.0
Wono, 44100Hz

32-bit float 054
Mute Solo
Z + | 00

L R |

- -1.0

highlighted

C. Press delete on your keyboard

File Edit View Transport Tracks Genewte Effect Analyze Help
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x| Audio Track ¥ | 1.0
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The part you have highlighted will be deleted.

The rest of the sound-wave will move towards the start of the time-line to close
the gap. You can use this to take away the silence between words.
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If you want to keep both the first and the second words but don’t want alll

the silence between the words:

d. Highlight the silence between the words (or whichever part you don't

want)

File Edit View Transport Tracks Generate Effect Anahze Help

Cled

B

n)») m) w)w .Hﬁﬂﬁ

B

ale] o] 2lelAlRHPi e

- Zoom Tool
=|| MME 43 | Speakers {High Definition Audi ﬁ bmupmrﬁh Definition AL 1 (Mono) Input CH H

-1.0 1.0 20 3.0 4.0 5.II!v 6.0 7.0 80

X | Audio Track ¥ K

Wono, 44100Hz

32-bit fioat
Mute | Sob

highlighted

e. Press delete on your keyboard

‘5-1:)7‘..

<[t - o

Tool =
i) | Speakers (High Definition Audii P bﬁmﬂﬂﬂr{ﬁlﬁ efinition AL 1 (Mono) Input Ct H

1.'0 2‘.0 3|.D - 5;4}v 6‘.0 TI.D 8‘.0

%] Audio Track ¥
Mono, 44100Hz
32-bit float

Mute Solo
Z 2 X

The space between the words will now be deleted.

Repeat these steps until you are happy with your audio clip.

Working With Audacity
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Exporting from Audacity And Importing Info Miromaa

a. Click on ‘File’ in the top right hand corner of the screen

1.
Click on ‘File’

Open...

Recent Files

Close Ctrl+W
Save Project Ctrl+S
Save Project As...

Save Compressed Copy of Project...

Check Dependencies...

Open Metadata Editor...
Import 2.
Export... C"Ck on

Export Selection... iExpor.I,v
Export Labels...
Export Multiple... Ctrl+Shift+L

b. Click on ‘Export’ from the drop-down menu. This will open the file explorer
window.

c. Navigate to your ‘Audio’ Folder

d. Double-click on your ‘Audio’ Folder

e. Name your audio file.

At Miromaa we name the file using a word we can remember so it's easy to find.

Fils _Edit _\View Transport Tracks Generate Effect Analyze Help

&) Export File

Savein: |, Audio - @12 > E

Contributing artists ~ Album

0 8.0 9.0

1.
Type file name
here

2, 3
Check format is i T ) Click ‘Save’
‘WAV...16bit’

if not click on it

iWAU IM w 16 bit PCM

Cther uncompressed files

AIFF [Apple) signed 16 bit PCM
then select
“WAV...16bit" G5 DAY ol
from menu

Ogg Vorbis Files

)
M4A [AAC) Files (FFmpeg)
AC3 Files (FFmpeg)
AMR {namow band) Files (FFmpeg)
WMA {version 2) Files (FFmpeq)
Custom FFmpeg Expart
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f. Make sure the ‘Save as Type:’ field is set to:

‘WAYV (Microsoft) signed 16 bit PCM’
If not, click on it to reveal the drop-down menu and select

‘WAV (Microsoft) signed 16 bit PCM' from the list

g. Click on ‘Save’

Use arrow keys {or RETURN key after editing) to navigate fields.

Tag [
|Artist Name

Track Title

Album Title

Track Number

Year

Genre

Comments

Value

Genres Template

Edit. .. ] [ Reset... I l Load... I [ SaveNgd /]

h. Click on ‘Ok’

A pop-up will ask you whether you want to save before closing.

i. Click ‘No’. You have already saved a copy when you exported.

Save changes?

- Click on ‘No’

(e| Save change

Now that you are back in Miromaa the steps are the same as with pre-recorded
audio.
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J. Click on the title of the type of multimedia you would like to add, in this
case ‘Audio’.

It will go blue. Your image will disappear as you are now in the Audio section of
the Multimedia Panel.

Multimedia

Add... | | Remove

k. Click on the ‘Add’ button

Launch Audacity |

Multimedia

#-Image

This will open your computer’s file explorer window.
If you do not see your ‘Miromaa Language Work' folder, click on ‘Documents’

It will go blue

disappear as you
are now in the
Audio Panel

and your image will

Launch Audacity |

@@v"a v Libraries » Documents »

- | +3 | | Search Documents

W Favorites
Bl Deskiop
& Downloads
%% Dropbox
| Recent Places

| Timeline Explorer

4 Libradia
3 Documents
N s
[&5] Pictures

B Videos

Organize = Mew folder

Click here

if you do not see
your ‘Miromaa
Language Work’
folder

18 Working With Audacity

Documents library
Includes: 2 locations

MName

.. Downloaded Installers

. Downloads

. Lexique Pro

.. Miromaa Language Training Database

.. Miromaa Language Work

B

Arrange by:

Date modified Type

29/09/2014 8:54 AM  File folder
21/12/201512:43 .., Filefolder
30/09/2014 2:23 PM  File folder
5/01/2016 7:09 PM File folder
6/11/201512:57 PM  File folder

>~ .@
Folder =

Size




Then click on ‘My Documents’

|. Double click on your ‘Miromaa Language Work'’ folder

,‘: ',:}\' | | » Libraries » Documents b My Documents » - || Searc

Organize * Share with + Mew folder

47 Favorites Documents library
1 My Documents

Click on Nams
‘My Documents’ | Downloads

J Lexique Pro

. Miromaa Language Training Database

. Miromaa Language Work

4 @B@c&mﬂﬁ’-\
4 | My Documents )

.. Downloads

1) Lexique Pro

& Miromaa Langui

Date modified

21/12/201512:43 ...
30/09/2014 3:23 PM
6,/01/2016 11:16 AM
6,/01/2016 2:02 PM

Then double click on the ‘Miromaa

Language Work’ folder

m. Double click on your ‘Media’ folder.

Type

File folder
File folder
File folder

File folder

= 0 @
Arrange by:  Folder ~

Size

": - . ¢ Documents » My Documents » Miromaa Language Work » - || Search Miromaa

Organize + Share with = MNew folder

I Favorites Documents library
Ml Desktop Miremaa Language Work

& Downloads

%% Dropbox
=l Recent Places

MName

. Data

.. Timeline Explorer .. Exports

. Libra
= Libraries

@ Documents
| My Documents

. Downloads

Click on your
‘Media’ folder

. Miromaa La

i

Date modified

6/01/2016 2:02 PM
6/01/2016 1:50 PM
6/01/2016 2:02 PM
6/01/2016 2:52 PM

Type
File folder
File folder

File folder

File folder

Arrange by:  Folder =

Size
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n. Double click on your ‘Audio’ folder.

" .= ocuments » Iromaa nguage orl » edia » - earch Media
- B D Mi Language Work » Medi 4 [ search Medi

Organize « Share with » MNew folder = ~ [ @

0 Favorites tS ||brary Arrange by:  Folder =
Bl Desktop =R

% Downloads MName : Date modified Type Size
%3 Dropbox

UF: - Activities 6/01/2016 2:44 PM  File folder
= Recent Places

6,/01/2016 2:52 PM File folder
6,/01/2016 2:52 PM File folder
6,/01/2016 2:52 PM File folder

.. Timeline Explorer

4 Libraries
Click on your
‘Audio’ folder

. Downloads
. Lexique Pro

.. Miromaa Langui

0. Click on the audio clip you wish to upload
p. Click on ‘Open’

E | . » Llibraries » Documents » Miromaa Language Work » Media » Audio - H Search Audio Fe

Organize v New folder =+ 0 @

7t Favorites Documents library
Bl Desktop Audio

=
& Downloads Mame Date modified Type Size
%3 Dropbox

= Recent Places |¢| berabakaan 3/01/201611:43 PM  Wave Sound

Arrange by:  Folder ~

| Timeline Explorer

- Libraries
0 .
E Mouc:cments . Click on your

[ Pictures CIUdiO Clip
E Videos

M Com puter
£, Local Disk (C)

‘Ihj Metwork

File name:

Miromaa will upload your audio and take you back to the Editor.

Congratulations you have just uploaded your audio into Miromaal!
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To Listen To Your Audio In Miromaa

a. Click on '‘Audio’ in the list.

The word *Audio’ is now written in black instead of grey, this means that
something has been uploaded

Multimedia

Launch Audactty |

b. Click on the play button (>) to listen to your audio

Multimedia

#-Image

Click here

|:Launch Audacity |

Congratulations you have just added audio to your entry!
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We would love to hear your feedback on Miromaa so please don't hesitate
to tell us about your experiences:

Miromaa Aboriginal Language & Technology Centre

Suite 1
50 Bolton Street,
Newcastle. NSW. 2300.
Phone: +61 2 4927 8222
miromaa@acra.org.au
WWW.miromaa.org.au

Remote Support

If you would like further help we can assist by providing support by email or by
using our remote support software TeamViewer:

http://miromaa.org.au/miromaa/support.html
Miromaa Learning Room

The most recent version of this, and all of our training documents will be
available in the learning room.

http://www.miromaa.org.au/miromaa/learning-centre/learning-room.html

¥

Mirmaa ALTC

Aboriginal Language and Technology Centre
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