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Setting Up Your Username and Password

Miromaa allows you to have control over who can access your language work,
through user accounts. Each user account is given a Username, Password, and
User Groups:

User Names and Passwords

Allow you to control accesses by others to your language documentation.
To access Miromaa each user must have an account set up for them by the
administrator, this account is password protected. Miromaa also uses this
user name to note who has entered or edited information, which you can
view in the Info area of the Editor screen see the Editor Tour chapter for more
information

User Groups

User groups let you control which areas of Miromaa each user has access to
This controls what each user can and can’t do. You do this by assigning user
groups, which have pre-set access settings, these can be changed if needed
The default setting for the user groups are as follows:

Admin = This is the default administrators group and is initially used to setup your
Miromaa database. This is also your default group for creating, deleting, editing
accounts and user groups. This group cannot be personalised.

Access All Areas — This is a group for someone who is not an admin but you
wish to grant access to all areas within Miromaa. You can easily personalise this
group to your needs.

Power User - Has access to all screens but can not add or change users. You
can easily personalise this group to your needs.

Learner - Has access to the learner screen only. Login with username learner
and password learner to gain access to Learner screen only. This group cannot
be personalised.

Linguist - Has access to all screens but can not add or change users by default.
You can easily personalise this group to your needs.

Entry Only- Has access to the entry screen and the help menu and to do lists.
This group is aimed at volunteers or people performing a data entry role only,
they cannot access the Editor or any other work areas by default. You can
easily personalise this group to your needs.
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Creating a User Name and Password

To create your username and password, and for anyone else you may be
working with:

1. Inthe login screen under Username select Admin from the drop down

menu
2. For password type admin

3. The Main Menu screen will appear
4. Click Options in the Main Menu

Main Menu - Miromaa

View +l| | Learn il | Tools

Entry Learner Word Lists
Dictionary
Export
To Do

“ dia

start ||

Editor
Linguist
Archive

© 2015 Miromaa Aboriginal Language and Technology Centre
Web: www.miromaa.org.au —
Email: miromaa@acra.org.au

OR

Eile Edit View Tools Skin Help About Awabakal
Word Lists

Dictionary
Export

Te Do

All Multimedia 2

@ é(Then Options

Select Tools from the Menu Bar and Options from the drop down menu. The
Options screen will appear.
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5. Under Security select Users

Options - Miromaa 3 @

‘ System fed | Multimedia Folder Location
Multimedia Location @ C:‘Users\adm\Documents\Miromaa Language Work\Data\AwabakalMMData\Awabakal

Export Language | Change...
Updates
Change Log

| Manage

Languages
Custom Fields
Custom Labels
Word Categories
Parts of Speech
Era

Sources
Keyboard

About Page

| Security

!l%e Password
User Groups

5. This will open the Users Panel.

Dptions - Miromaa 3
B Click on

Multmedia Lo lAdd User' Add User...
Export Languags

Updates
Change Log

| Edit User...

| Remove User

Manage
User Group

Languages
) Access all areas
& Admin
Custom Labels © Entry Only

- € Learner
Word Categories © Linguist
Parts of Speech £ Power User

Custom Fields

Era

Library
Keyhoard
About Page

Security
Change Password

Users
User Groups

6. Click on ‘Add User’
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7. This will open the pop-up box below. Enter the user name you wish to have.
(make it something easy for you to remember but difficult for others to guess)

Add a User

1. Enter your Enter the User Name:
User Name |
here

8. Click OK

9. This will open the pop-up box below. Enter the password you wish to have

Password Your User Name

will be written
Enter the new password for Daryn here

1. Enter your
password here

2. Click
on ‘Ok’

10. Re-enter your password to confirm

Comfirm Password

Confirm the new password for Daryn
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11. Miromaa will ask “Do you wish to add this user to the current language?¢”
click ‘Yes’

i Add user to Language?

This will take you back to the Users panel of the Options Screen, your User Name
will have been added to the list

12. Click on your name in the list

Cptions - Miromaa 3

1. Click on |
YOU user name Daryn

in the list Learner Cannot edit current User.

[ Manage
| g

User Group
Languages

Custom Fields
Custom Labels
Word Categories
Parts of Speech
Era

Library
Keyboard
About Page

It will bring up the following screen offering several different User Groups:
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User Groups

Cptions - Mircmaa 3

| System +|| users

Multimedia Location admin |
Learner

Sport Engeage

Updates

Edit User...

Change Log |
| Remove User

i Manage

User Group

Languages Th
- e ) Admin
Custom Fiel B esmcr

Custom Lab User GTOUPS ‘_'-Llnqulst

(' PowerUser

Word Categor © User

Parts of Speech
Era

The User Groups:

Access All Areas - Exactly that, user can access all areas.

Admin - Also has access to all areas

Enfry Only- Has access to the entry screen and the help menu and to do lists
Learner - Has access to the learner screen only

Linguist - Has access to all screens but can not add or change users

You can read more about User Groups and their function in the
Community Protocols chapter. It is possible to customise the different areas that
each User Group can access see the Customizing Miromaa chapter.

10. Click on the user group you would like to be in

Options - Miromaa 3

‘ System *l| Users

Multimedia Location admin
Learner

Export Langeags

Updates

Change Log Edit User...

‘ 1. Click on T
circles to select © Admin

User Group 8 it
' PowerUser
i User

Remove User

Era
Library

Keyboard
About Page

11. Close off the screen with the red square
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12. Click ‘File’ in the Menu Bar and select ‘Logout’

File Edit View Tools Sking Help About Awabakal

Save  Ctrl+S

Logout 2. Click
Bt ‘Logout’

Your name will now have appeared in the dropdown menu on the login screen.

13. Click on the arrow next to the Username Field
14. Click on your user name

15. Enter your password

IWant To... ~ | Language: Awabakal
Choose... Username: Please Select...

Import...
P Password: Learlner
Create... admin

Dayn <

Database: AwabakalLPDat.mdb

Congratulations you have now logged in with your own user name!
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We would love to hear your feedback on Miromaa so please don't hesitate
to tell us about your experiences:

Miromaa Aboriginal Language & Technology Centre

Suite 1
50 Bolton Street,
Newcastle. NSW. 2300.
Phone: +61 2 4927 8222
miromaa@acra.org.au
WWW.miromaa.org.au

Remote Support

If you would like further help we can assist by providing support by email or by
using our remote support software TeamViewer:

http://miromaa.org.au/miromaa/support.html
Miromaa Learning Room

The most recent version of this, and all of our training documents will be
available in the learning room.

http://www.miromaa.org.au/miromaa/learning-centre/learning-room.html

¥

Mirmaa ALTC

Aboriginal Language and Technology Centre
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